How to Submit Your Fingerprints to the Insurance Department

Once you have successfully passed your exams, you must submit your application online at NIPR
and provide a set of fingerprints to the Insurance Department for your background check. If you need
a location to have your fingerprints done, please email ndlicensing@nd.gov for more information.

Instructions for Submitting Your Fingerprints:
1. Sign the Fingerprint Cards: Both you and the person who took your fingerprints must sign the
fingerprint cards.

2. Complete All Required Fields (see example on Page 2).

3. Seal the Fingerprint Cards: Place the fingerprint cards in an envelope, seal it, and have the
person who took your fingerprints initial the seal for security.

4. Complete the Criminal History Record Check Request Form: Fill out all sections under ‘To be
completed by subject of Record Check’ and make sure to sign and date the form. This form is
your consent for the background check.

5. Payment: Send a check or money order for $40, payable to ‘NORTH DAKOTA ATTORNEY
GENERAL'. Note that starter checks, cash, and credit/debit cards are not valid options and will
be returned or shredded.

Mail the Following to the Address Below:
e The sealed envelope containing fingerprint cards (do not bend the cards).
e The completed Criminal History Record Check Request form.
e The $40 fee was made payable to the North Dakota Attorney General.

Mailing Address:

North Dakota Insurance Department
ATTN: Producer Licensing

600 E Boulevard Ave Dept 401
Bismarck, ND 58505-0320

600 E Boulevard Ave
Bismarck, ND 58505-0500

phone: (701)328-2440 | fax: (701)328-4880
insurance.nd.gov | securities@nd.gov

Jon Godfread, Commissioner
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